HOST YOUR OWN
SCREENING KIT

Host Your Own Screening Kit: Half a Million Steps
This kit has been put together to provide you with everything you need to know in order to
host your own screening of the Half a Million Steps documentary.
This kit includes the following information:
1. Planning – all the details to work through, and decisions to be made, to plan your
successful event.
2. Promoting your event – templates and suggestions for letting people know about
your event.
3. Supporter actions and next steps – next steps to help people to take action in
support of the campaign.
4. Contacts - for more information and support.
5. Template event run sheet – to help your event run smoothly.
6. Event checklist – a comprehensive checklist of everything you will need for a
successful event.
Your kit also includes the following to help you run your event, and to ensure everyone
knows how they can support the campaign:
• A template flyer or poster for your event.
• An event sign in sheet – for attendees to sign in when they arrive and request more
information.
• Supporter cards – after the screening, you can invite everyone attending to complete
a Fair Treatment campaign supporter card.
• An event feedback form to let us know how you went
• A reply-paid envelope to mail back the completed sign in sheets, supporter cards and
event feedback form.

Congratulations on deciding to host your own screening! Current drug policy is failing
families and communities and isolating people who need support to turn their lives around.
We know that conversations in communities are incredibly effective at building support and
creating an environment for change. By providing people with information via the
documentary, you’re creating a space for conversation and local action and that is essential
to winning compassionate and effective drug reform that will save lives.
1. Planning Your Event
There are several decisions to make in planning your event. The questions below will help
you think these through.
Will your event be a public or private event?
Who will you invite to your event? Are you planning an event with people you know –
friends, neighbours etc. - or do you want to make the event public and promote it to the
broader community? This could mean promoting the event in local newspapers and other
community forums. You should also think through your ideal number for how many people
you would like to attend.
Will you host this event yourself or ask others to support you?
If you want to host the event with others, who will you ask and how will you plan the event
together?
You may be comfortable hosting an event yourself but if you’d like some support, think
through who you could ask to support you or co-host the event with you. It could be a
friend or partner, someone you work with, a relative or a neighbour. If you’re part of a
church or community group, you could ask for volunteers from one of these groups to help
with the event. If you’ll be hosting the event with others, your first step should be to plan a
time to get together and go through this kit to decide when and where the event will take
place and allocate who will perform which tasks.
Where will you hold your event?
Do a rough estimate of how many people are likely to attend. This will help you make a
decision on where to hold your event. Options for venues could include:
• your own or someone else’s home
• a community centre or hall
• a church
• a club
• a library
• a gallery
• a café or restaurant
If you’re looking at a local business, make sure the venue owner knows what the event is
about and that they’re supportive. You also need confirm that you will be able to set up a
screen and speakers to play the documentary. Some venues like church halls and

community centres are likely to have a projector or tv, and a sound system, that you can
use. The documentary runs for around an hour and a half so attendees will all need a seat.
When will your event take place?
Your decision on when to hold your event will likely be influenced by the availability of your
chosen venue. You should also think about how much time you will need to promote your
event and give people enough notice, as well as the best time and day to maximise
attendance. Once you’ve picked a date and time, confirm this with your venue and any
helpers and then you’re almost ready to start promoting your event!
Additional details to think through:
• Will you require people to RSVP to confirm their attendance so you know numbers?
• Will you provide drinks or snacks? You could also ask people to bring a plate to
share.
• What roles / support will you need from others at the event? E.g. someone to
welcome people and sign them in, someone to set up the screen and audio
equipment, someone to help with drinks or snacks?
2. Promoting your event
Once you’ve confirmed the details of your event, you’re ready to start inviting people to
attend. How you do this will depend on whether you’re hosting a public or private event. If
you want to know numbers, include an email address and/or a phone number for people to
RSVP to and ask them to confirm their attendance by a certain date.
It can help to set up a list or spreadsheet to track who you’ve contacted about the event and
who has confirmed. It’s also a good idea to send a reminder to everyone who has confirmed
a few days prior to the event by email, text message or Facebook message. Using a website
like Eventbrite can be useful to manage RSVPs and automatically send reminders.
If you’re planning a public event, email Kyle Cox from the Fair Treatment campaign at
kcox@uniting.org.
Promotion options – private event:
• Group or individual emails
• Text messages
• Phone calls
• Event flyers / invites
• Facebook message
• Create a private Facebook event - if you use Facebook, creating a Facebook event is a
great way to promote the event and track RSVPs. Just make sure you select the
option to create a Private event if your screening is just for friends and family. If you
create a Facebook event, you can easily send the link to people in emails or text
messages.
For a public event you could also include any or all of the following:
• Posters or flyers on noticeboards, local businesses and community centres

•
•
•

Asking churches, community groups or other groups to distribute the event
information to their congregations or members – face-to-face or online
A notice in a local newsletter or newspaper
Creating a public Facebook event – you could share this link and allow people to
invite their friends.

3. Supporter actions and next steps
Raising awareness of the issues in relation to drug policy is incredibly important but we also
want to let people know where they can go to find out more and what they can do to help
create change that will save lives. Included in the kit is an event signup sheet and campaign
supporter cards. The sign-up sheet is a great way of keeping track of everyone who attends
a screening so that the Fair Treatment campaign can send people some follow up
information. Everyone who completes this and includes an email address will receive a
follow up email.
The supporter cards enable people to take the next step and show their support for fairer
policies and accessible treatment that allows people to turn their lives around. This support
is critical to show governments that the community wants to see action. It also helps us
identify people who are willing to tell their story about the impact of the current drug policy
on their family or friends.
If you and others are passionate about this issue, then you should consider setting up a local
community action group. You can contact the Fair Treatment campaign to find out more
and to receive all the support you need to make this happen. For more information on how
to do this, email Kyle Cox from Uniting at kcox@uniting.org.
4. Contacts for more information and support
There is plenty of support available if you’ve got questions, want to talk something through
or need more supplies.
You can get in contact with the Fair Treatment campaign team by emailing Kyle Cox at
kcox@uniting.org.

5. Template event run sheet
Your event is yours to run as you decide. A template run sheet is included as a guide based
on similar events in case you want some suggestions.
You may wish to ask someone from your community to welcome people at the event and
introduce the documentary. You could also do this yourself. If you feel comfortable doing
so, it’s great to include a bit about yourself and why you decided to get involved in this issue
and host the event.
After the screening, it’s important to let everyone know how they can get involved in and
support the Fair Treatment campaign and where to go for more information. You could also

invite people to stay after the screening to discuss the documentary and any ideas they
have about how they’d like to be involved in the campaign.

Host Your Own Screening Half a Million Steps
Event Checklist
Before the event:
• Decide who will help host the event
• Decide if the event will be a public or private event
• Decide on a venue
• Decide the event time and date
• Allocate tasks and roles to event organisers
• Confirm the venue
• Invite attendees
• If you’re hosting a public event, ask local community groups to share the
information, place a notice in the local newsletter or newspaper, distribute event
flyers.
• Send a reminder to attendees a few days ahead of the event
• If providing - organise food and snacks including any serviettes or disposable cups
and plates required
• Organise screening equipment:
• A TV or a projector and screen
• Speakers if required
• Test playing the documentary to ensure sound is adequate and the screen
is working
• Ensure there are enough chairs - or ask people to bring camp chairs if
extras are required
• Ensure you have sufficient sign in sheets printed and supporter cards for how
many people have confirmed their attendance (see the contacts section if you
need some sent to you)
• If you’re hosting a larger event, ensure you have allocated helpers to ask everyone
to sign in when they arrive and to help with snacks.
On the day:
• Set up and test your screening equipment (again!)
• Set up chairs
• Bring sign in sheets and pens
• Lay out snacks
• Have supporter cards ready
After the event:
• Thank anyone who provided assistance
• Return any borrowed equipment
• Complete the event feedback form
• Mail the feedback form, event sign in sheets and supporter cards back to the
campaign.
• Give yourself a well-deserved pat on the back!

__________________ invites you to

a free screening of the documentary

HALF A MILLION STEPS
In October 2018, as part of the Fair Treatment campaign, 100 supporters
walked the 500,000 steps from Dubbo to deliver a message to NSW
Parliament in Sydney – highlighting how far a person in regional NSW may
have to travel to reach the drug treatment they need.
This Long Walk to Treatment has now been made into a powerful and
moving documentary telling the personal stories behind a movement to
reform drug laws and policy and make treatment available to all.

WHEN:

___________________

WHERE:

___________________

MORE INFORMATION:

___________________

Template email or Facebook message
Dear [name]
I would like to invite you to a screening of a new documentary called Half a Million Steps.
The documentary follows supporters of the Fair Treatment campaign who walked the
500,000 steps from Dubbo to Parliament House in Sydney to highlight how far a person in
regional NSW may have to travel to reach the drug treatment they need.
This documentary is part of a movement to reform drug laws and policy and make
treatment available to all who need it.
This is an issue of huge concern to our community, which is why I have decided to host a
local screening of the film. I would love to see you there if you can make it.
[Event details – time, date, location, add if there will be snacks, include contact details or
ask for RSVPs]
Please join us for this screening and find out how our community can be part of ensuring
everyone affected by drug addiction has access to the support and treatment they need
to turn their lives around.

Template flyer or newsletter notice
Everyone is welcome to attend a free screening of new documentary Half a Million
Steps.
In October 2018, as part of the Fair Treatment campaign, 100 supporters walked the
500,000 steps from Dubbo to deliver a message to NSW Parliament in Sydney –
highlighting how far a person in regional NSW may have to travel to reach the drug
treatment they need.
The “Long Walk to Treatment” has now been made into a powerful and moving
documentary telling the personal stories behind a movement to reform drug laws and
policy and make fair treatment available to all.
This is an issue of huge concern to our community. Watch this film and see what 60
organisations – including health, medical, police and legal experts, and people personally
affected and their families - are saying about how we can save lives and give people a
better chance to turn their lives around.
WHEN: [Date and time]
WHERE: [Place of screening]
MORE INFORMATION and RSVPs: [Email address]

Half a Million Steps Screening – Example Event Run Sheet

Date:
Time:
Venue:
Event commences

[E.g. 6pm]

Sign in and snacks
-

[name] to welcome people and help them sign in
[name] to assist serving drinks / snacks

6-6:30

Welcome
-

by host / community leader / other
ask people to take their seats

Screening

6:30

6:35 – 8pm

Next steps
-

-

Host or other nominated person to thank
everyone for attending, let them know about the
campaign and ask people to complete the
supporter cards
Thank everyone for attending

Optional: invite attendees to stay to discuss the
documentary and the campaign

8-8:15

8:15 – 9pm

Event Feedback Form: Your Screening of Half a Million Steps
Please take a couple of minutes to complete this form and let us know how your event went. Your
feedback will help us plan for future events and ensure we can undertake any follow up required.
Your name: ___________________________________________
Date of screening: ______________________________________
Location of screening (city or town): ________________________
Screening venue: _______________________________________
Is this a Public event or Private event (circle one):

PUBLIC

PRIVATE

Number of attendees: ___________
Tell us in a few words how your event went:

__________________________________________________________________________________
__________________________________________________________________________________
How was the quality of the information you received about hosting an event?
Please rate by circling the following:
[Rating scale from 1 – 10 where 10 is ‘Outstanding’ and 1 is ‘Very Poor’
1

2

3

4

5

6

7

8

9

10

Is there any additional information or support that would have been useful?

Would you consider hosting another event in future? Please circle:
Yes / Maybe / Unsure / No
Please list any additional follow up that is required from the Fair Treatment campaign team.

__________________________________________________________________________________
__________________________________________________________________________________
Please include any additional feedback for the campaign team:

__________________________________________________________________________________

PLEDGE YOUR SUPPORT
I, the undersigned, pledge my support to Uniting’s campaign
for drug law reform, which aims to actively support and
advocate for greater investment in demand reduction
and harm reduction strategies to address illicit drug use;
and actively support and advocate for the expansion of
decriminalisation for possession and personal use of small
amounts of illicit drugs.

I wish to be more involved in Uniting’s campaign for
drug law reform (tick all that apply):
•

I want to be notified about future events

•

I want to volunteer and am really good at
____________________________________

First Name:______________________________________

•

I want to share my story about how drugs have

Last Name:______________________________________

•

affected me and/or my family

Address:________________________________________

•

State:________________ Postcode:__________________

I am a member of the following Uniting
congregation, other place of worship or
community group:

Email:__________________________________________

____________________________________

Phone:_________________________________________

Signature:_______________________________________

•

I want to host a screening

•

I want to join a local campaign team

Notes:_______________________________________
_____________________________________________

PLEDGE YOUR SUPPORT
I, the undersigned, pledge my support to Uniting’s campaign
for drug law reform, which aims to actively support and
advocate for greater investment in demand reduction
and harm reduction strategies to address illicit drug use;
and actively support and advocate for the expansion of
decriminalisation for possession and personal use of small
amounts of illicit drugs.

I wish to be more involved in Uniting’s campaign for
drug law reform (tick all that apply):
•

I want to be notified about future events

•

I want to volunteer and am really good at
____________________________________

First Name:______________________________________

•

I want to share my story about how drugs have

Last Name:______________________________________

•

affected me and/or my family

Address:________________________________________

•

State:________________ Postcode:__________________

I am a member of the following Uniting
congregation, other place of worship or
community group:

Email:__________________________________________

____________________________________

Phone:_________________________________________

Signature:_______________________________________

•

I want to host a screening

•

I want to join a local campaign team

Notes:_______________________________________
_____________________________________________

Event Sign-In Sheet
First Name

Last Name

Address

Email

Mobile

